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Course Destription

This course will cover the basics of computer technobgy in todays world  Students wil focus on the
following components of computer proficiency  kexboarding, Google, coding, and research.  Students
wil apply their knowledge fo exeryiay uses of the computer in the business world and their own
lives.

. Kevbwarding - Students wil be taugit proper finger placement on the home vow' and wil
be evpected fo use proper typing techniques when practicing their typing skils and when
Completing assigrments

. amgle - Students wil use Google Classroom fo complete and turn in assigniments.

A Gngle Dacs - Students wil use Gogle Docs to write paragraphs and essays

B. awgle Sheets - Students wil use Gogle Sheets to cresfe tables, charts, and graphs
that correspond to those tables and charts and give 4 picture of the data

C. awagle Slides - Students wil use Gogle Slides to create presentations on varying
subjects.

D. Gwgle Drive - Students wil learn how to access and save all of their work fo Gogle
Drive.

Il Coding - Students wil learn what coding is and use an online coding website to
learn the basics of coding,

V. Researth - Students will explore different concepts and ideas by researthing
them online.
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